We have sent all of the documents to all international students who have the status of
“student” on their Residence Card.
Please discard these documents if the status of “student” is not on your Residence Card.

September, 2023

Dear International Students,

[IMPORTANT] To submit required documents in formzu for the new academic year 2023

The fall semester of 2023 academic year finally starts. We collect all documents and applications from students every
year. From academic year 2020, international students use the online system called “formzu” for submission. Please

read the attached “ [formzu] Student Manual” carefully, and submit the documents and applications as specified below.

moue by : Opm on Monday, September 25, 2023 *Strict Deadline

B International Student To-Do List / application procedure through formzu E' -I'E
#Note: Refer to “ [formzu] Student Manual” o =)
(D Data Slip and Tuition Reduction Application for International Students

(Both new and enrolled students need to apply every year.) E

URL: https://ws. formzu. net/dist/S89360365/ QR code:

- Access the URL or read the QR code above, and make sure to fill out all [required] fields. Please fill out other
fields as many as possible.
- Take photos of the following items and upload them in JPEG formats. Photos in other formats will not be accepted.
A. Residence card (front & back side)

If you do not have the residence card = the newest LANDING PERMISSION on your passport

If you are in the process of applying for the residence card = Application received slip

B. Passport (the page with your photo)
C. Bankbook (If you apply for tuition reduction or scholarships)

- Choose “No” to the question of “Would you like to apply for a tuition reduction?” in the formzu above if you
fall one of the followings:
(Students who are NOT eligible for tuition reduction)

Non-degree students / Students who have repeated the previous academic year / Recipients of MEXT scholarship

/ Students who are not deemed to have financial difficulties / Others

- Click the “send” button

@ Scholarship Application (ONLY for undergraduate students 2-4 years)

(Both new and enrolled students need to apply every year.)

URL: https://ws. formzu. net/dist/S69126992/ QR code:

- Access the URL or read the QR code, fill in necessary items, and click the “send” button

This form contains a list of scholarships from external foundations and other organizations that are expected to be
offered in the academic year. By applying for the scholarship you wish to receive, you will automatically become a
recommended candidate when the recruitment for the scholarship commences in or after September. However, scholarships
listed on the form are not necessarily offered every year. If there are any new scholarships, notices will posted on
bulletin boards. Be sure to check the board at the Global Education Center for each campus before submitting your

application.


https://ws.formzu.net/dist/S89360365/
https://ws.formzu.net/dist/S69126992/

® Optional Insurance (For applicants only)
Students who wish to enroll “Comprehensive Insurance for International Students” need to apply on the website described
in the enclosed “Insurance for international students” , and pay for the insurance premiums at convenience stores
After payment, students who enroll type A or type B insurance can apply for monetary support for insurance premiums

on the website described in “Insurance for international students”

HEformzu Q&A
Q1 I have nothing to change on my residence card, passport or any other information. Do I need to submit the same
information as submitted last year?
—Yes, please submit the latest information every year, even if there is no change.
Q2 Can I use my smartphone to input information?
—Yes, you can.
Q3 How should T upload the image (ex. a copy of the residence card)?
—First, you can take a photo with your smartphone, and upload the photo.
If you have no means to take pictures, please contact the person in charge global of each campus as soon as you can.
Q4 There was an error and I was not able to register.
—As a main reason, cases, that the required item does not have input or an image is not uploaded, is thought about
When there are insufficient items they are displayed in red on a screen
If you have any questions, feel free to contact to the person in charge global of each campus
Q5 I do not have a bank account.
—If you do not have your Bank account, you don’ t need to submit it. However, please open your bank account because
the Global Education Center may request information of your bank account.
Q6 I do not have my residence card. Do I need to register information or file applications on formzu?
—Please refer to formzu student manual, and register information including your passport on Data Slip. Also please
apply for tuition reduction and scholarships (undergraduate students only), if necessary

Q7 Can I save my data temporarily in the middle of input?

& ws.formzu.net ¢ —You can save your data temporarily if you place the cursor
CD [ AHAE @E/_’EﬁL] over @ “ANNERIT/76A” andclick @ “BIEEOANNE %
® | ) BRAE” .
@ [ ] Please note that this is just a temporary saving and your data
will be deleted if there is no operation for a while.
RER  REE EBIRI) =

Q8 After clicking ‘SEND’ I found an error in the content I inputted. What should I do?
—After clicking ‘SEND’ , it is impossible to change the information on your own. Please email the Global Education
Center for revision. If you saved your data temporarily, you may recall the saved data, by clicking @ “fR7EL
727 —Z%0A” (refer to Q7 above), on the same device as used previously. If you apply multiple times, the latest

version before deadline will be accepted as your final application.

[inquiry regarding formzu]
Hosei University Global Education Center
Phone : 03-3264-5475 Email : hosei-osm@ml.hosei.ac.jp
Hours : Monday to Friday, 9:00am to 5:00pm (closed for lunch 11:30 to 12:30)



mailto:hosei-osm@ml.hosei.ac.jp

(formzu) Student Manual
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Data Slip and Tuition Reduction Application for International Students

https://ws.formzu.net/dist/S89360365/
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Residence card <front>
*The extension that can be
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If you are in Japan and

uploaded is either "png",
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the file name should include

the student ID number or the
examinee's number. Ex
(20A1111_Residencecard_front)
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Please upload the page

with landing permission on
your passport.
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If you have your
residence card,
please upload its
pictures.

@ Please upload the
application receipt issued
by the immigration bureau.

*f you have not entered

— Japan yet, please upload

the picture page of your
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passport.

b=

ZB... [20M)T1~FT
MHFFwITO— FLTIREEW
rocess of renewing or changing status of residence
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Lecide| Processing.

*The extension that can be
uploaded is either "png”,
"ipg", or "jpeg". In addition,
the file name should include
the student ID number or the
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If you are in Japan and do not have a residence card, upload the passport landing permission page, if you
are not in Japan, upload the passport face photo page
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Passport
*The extension that can be
uploaded is either "png”,
"ipg", or "jpeg". In addition,
the file name should include
the student ID number or the
examinee's number. Ex
(20A1111_passport) required
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Bank account
*The extension that can be
uploaded is either "png",
"jpg”, or "jpeg”. In addition,
the file name should include
the student ID number or the
examinee's number. Ex
(20A1111_bank account)
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If you have your residence card

EB N — FIEH required BEOESER Status | 2% Student

*If you don't have a residence card: "FE1& Unacquired”

EZH—FEFE Residence card NO. | 4B12345678CD

*If you don't have a residence card: "None'

F4R1H 0ES1420220401)8%7F C
=B

Residence Card Date of issue:
Described by 8-digit No.
Example: Issue in April 1st,
2022, please describe as
“20220401.”

*If you don't have a residence
card, please describe as :
"19900101". required

S 7 B (F1:20265£3831H® 20260331
|ald. 20260331) D
81k

Date of expiration: Described by

8-digit No.

Example: expiration in March

31st, 2026, please describe as

“20260331."

*If you don't have a residence

card, please describe as
"19900101". required

ERMM TEZEER  Period of stay | 4 F(Year(s))

*If you don't have a residence card: Blank
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If the “Date of expiration” is on or
before September 30", please apply
for extension of your period of stay
immediately, and upload application
receipt issued by the immigration

bureau.




If you do not have your residence card

Please fill the items as follows:

TEE /1 — FiE3R required

#HEAH- FEFAEAE (#:2022
£481Hn#EE1220220401)8H7
=i

Residence Card Date of issue:
Described by 8-digit No.
Example: Issue in April 1st,
2022, please describe as
“20220401."

*If you don't have a residence
card, please describe as :
"19900101". required

HiRE T B (F:20265£3A31H®
B&13. 20260331)

8HTF=E

Date of expiration: Described by
8-digit No.

Example: expiration in March
31st, 2026, please describe as
“20260331."

*If you don't have a residence
card, please describe as
"19900101". required

TEEHE

BEOEFERE Statu

#E1#E Unacquired

*If you don't have a residence card: "FEE Unacquired”

TEH— FES Residence card NO.J Hore

If you don't have a residence card: "Mone"

[EENI

[EENI

EEHE Period of st*

£(Year(s))

~| B(Month(s))

®If you don't have a residence card: Blank

Please fill in your passport information.

KA F— MEH
Passport information required

SRR — b ETH
Passport : Date of issue:
Described by 8-digit No.
Example: Issue in April 1st,
2022, please describe as
“20220401." required

SNZFR— b EBRSE T H(#1:2026
F3H318 migaid. 20260331)
BHTRACD

Passport:Date of expiration:
Described by 8-digit No.
Example: expiration in March
31st, 2026, please describe as
“20260331."

=T passport NOJ HIT111111

20220401

20260331




AZFEIORR
Situation before admission

required

AFHIDEMAH  Where you lived

E%& country name
AZFHIOPRE Where you belonged to

R  School name

PE - EHREDRIN

Names of company/organization

next page >>

After all items in data slip are
completed, please click “next
page, " and go to “Application for
tuition reduction.”




SRR EBEE Application for tuition reduction

1R RliR R Bl E HRESHA

Application for tuition reduction

* FLIEERESE

+ Would you like to apply for a tuition reduction]OBZE (L9  Yes

1n BOREON, AANFLIEFH
ADBEZHEDOEEEA12HH
LINTCEH?

How much do you or your
financial supporter pay for your
monthly rent?

Is it over 120000 JPY?

Bl : DREISHMADEEIC2ZAT
FATWAEAEE, — A&V D
aE%EE. 9AMICEZDT, K
ABIBBEEFI2EAMAKCAEY £
ER
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X, KEXFBEREZDEEERY
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@OFLRPHEEEIEATEYR
ENRELAVEESIEIFTEZOH
tHHELEFTOC, 12AHALNE
L£9, required

@ Please select one.

CHEBELEFA No

@ If you apply for tuition reduction, please read carefully
the following contents and check confirmation Q.
If you do not apply, please go to @.

1y BoRECANGEBENI2ZAMAZEAL2ESE, BEEREROMSEAICLKY £4,
If you pay over 120000 JIPY for your monthly rent, you are not eligible to apply for the tuition reduction.

Applicable examples:

2 | share my apt with my friend for 180000JPY. | pay 90000JPY.

0 | live in a dorm. Except food and registration fee, | pay under 120000JPY.
0 | stay at a monthly contract apt. Except utility, | pay under 120000JPY.

W) () )

=

0 | live in my own home or relative's house, so it is free.



f£/E Residence 15 BOREADETEEE Monthly rent fee M yen
KEHEI THREHLEREDESIE
TBDEAALTLFFEW

If the rent is undecided before

Example:

@ | share apt of 150000 JPY with your friend and pay a half. Fill in "75000."
@ I 'live in a dorm. Exclude the registration fee and food.

you arrive in Japan, enter TBD. (3 | stay at monthly contract apt. Exclude utility.

Bl QBFEISAMHDERI2ZAT @ I live in my own home or relative's house without fee. Fill in "0."

EATLEHAR, —ASEYD  frs17 Residence type v
8B, T5AHLEZLETD
T, 75000& < =& Ly,
QRIEATLZHEE. ARE
PREKREZOREOEREREZLHC
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IE, REABBRZOAFEERN%
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58 (F) THASRERE o4 megsscipsniib® (58 4EALEFRCHEROAL, REFLERC AL, BEERE

BHLTLELTTH?

e n FHEEICERICHEREITLE T, Ifyou are in process of applying the scholarship over MEXT scholarship,
Do you receive more than the choose "Under process.” We will confirm it individually when conducting tuition reduction.
following amount, MEXT

scholarship?

EEARETRETAFLER. UTOEBEEZ I A ANBZ TELEZLT, ZELT(EEL,
Students who apply for tuition reduction is, on that has been accepted well to read the contents of the following items, submit please.

@ Please check here

; ; =z : B - i i
Confirmation #&3® required Oz L£ L7 | confirmed it <& after confirmation.

1.University officials will review the documents upon receipt of the application and make their decision according to the provisions regarding
the Tuition Reduction Policy.

2.University officials will determine the amount of the tuition reduction to be applied.

3.As a result of the examination, you may not be able to receive the tuition reduction.

ILEERBRICOVWTR, BFEZELLR. EBAFHFEEICEDE, BRz2ERT I EIABTELARELET,
LERENERTERT 2EA0RERER, EBAZHRELES,
JEEDER. REHORZEZZONEVWEELNHY £,



If you have not obtained the
status of residence "Student"”,
please state the reason.
Example) Due to immigration
restrictions, the student visa
could not be obtained in time.

HEEER [8F] ARIBOES
I, BlHEZHILZS W,

F) AEFRICEY., BFEYD
WEArEICEbL - 12728,

HREEEEER

¥email PHPORERA EN-FD
BRzDEACELEIL,

Reason for delay in application
*Please describe the reason
such as the confirmation of
email or HP was delayed.

required

FMFLEABTZTARLES, FAZERABICHBISVLELA,

| accept the above contents.
| hereby certify that the above statements are true.

e

confirm

@ After all required fields are filled
out, please click “confirm” .




(formzu) Student Manual

WMESHE A lication for Scholarships
bttpsihs formau met/dist/ $69126992

For undergraduate students only

BYEEERE OFLELET Yes, I apply. . @ ::’lease select Onei
Scholarship Application required ORBLELA No, I don't apply. ;g’Ct)CL)J Céo not apply,
- ERAF100RER 2T S L& Tapply|€—— @ Please check scholarships
New Hosei University Centennial i’ﬁu d ]riqkeft?] apply for, and

; ill out the following
Scholarship required items.

s [CEROBASME Application Qualifications

FEICHEE T SAEBEFEFLE CHE L. FFNE ELRSE. MDBEFEFZHL TVRaVE
Undergraduate students in need of financial support to fund their education.
‘Student’ residence status is required.

Self-supporting international students who are not receiving other scholarships

« E£I5H(FE) Recruitment period (scheduled)

98 September

@ Please write at least 50 words in each field of Reason,
Learning Plan and Activities

FEER Q00FEEREATSI L)

Reason (Please write at least 50 words)

requirad
FEE (00FEEFRATEL) RIFEDFENS ESHEEOFENE FRALEFETTEDH)
Leaning Plan (Please write at least 50 Past learning results and plans for learning (Only plans for new comers)

words) required

HENEE (Q00FEEEFREATICE) CNETIHAT>EEESR. H=EaiaeEniEss
Activities (Please write at least 50 words) Past international exchange and social contribution
required

EXEOREERETIFEL. NTOER <JEEL.

Students who apply for scholarships shot @ Please check each item.  |ems before submitting.

b= DEFEOWHES (CDWLTIE, ZRAFABEED L. RELF . Candidates for
Checkpoint 1 required scholarships will be selected by Hosei University after screening.

R 2 DARFOHETEMTEDRICAET 38&EF. E¥ETHECRLIERVWET RENS
Checkpoint 2 required DY, If you move into a dormitory of a private company by recommendation

of Hosei University, you may be treated as a scholarship recipient.

<— | ® After reviewing all entries,

please click “confirm” .




Already checked in default setting.
Please do not uncheck it.

end a carbon copy mail to your email address.

Click "send" button if you confirmed your entries above.

® Please click “send” if all entries

< are correct,

Your application is completed!
If you have any guestions, please send emails to hosei-osm@ml.hosei.ac.jo .
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