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2023 Fall Semester
Orientation for

International Students
Click here for the 
audio guidance.

プレゼンターのノート
プレゼンテーションのノート
それでは、これから留学生ガイダンスを開始します。
在留資格が「留学」の方は必ず最後まで聞いてください。
International student guidance will start from now on.�If you have a status of residence of "Student", be sure to listen to the end.
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<Administrative Staff>
Director 
Midori Ichinose

Assistant Director    
Shinya Miyase

International Student Staff
Kenichi Hirose Keiko

Shimada
Mika Takanohashi Atsuko 

Kobayashi
Takashi Mokuya Kazue

Global Education Center（GEC)

プレゼンターのノート
プレゼンテーションのノート
グローバル教育センターのスタッフを紹介します。
困ったことがあればいつでもご相談ください
This is a member of the Global Education Center in charge of international students.
If you have any problems please feel free to contact us.
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1 About Global Education Center(GEC)
2 Staying in Japan

(Residence Card, Extension of Visa Status)
3 Submission documents
4 Tuition Reduction System
5 Scholarships
6 Insurance
7 Others

Contents

プレゼンターのノート
プレゼンテーションのノート
このガイダンスでは、在留資格、授業料減免、奨学金、保険についてご説明いたします。
留学生にとっては大事な内容になりますので、よく聞いてください。

This guidance will explain your status of residence, tuition reduction, scholarships and insurance.
Please listen carefully because it will be important for international students.
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GEC deals with・・・
- Visa and immigration matters
- Scholarships for international 

students
- Tuition Reduction 
- Housing 

Course requirements, Course 
registration
⇒Academic Affairs Department

What is Global Education Center
（GEC)?

プレゼンターのノート
プレゼンテーションのノート
グローバル教育センターでは、皆さんのビザ、奨学金、授業料減免、住居に関すること等を扱っています。
履修登録や授業に関することは、所属の学部・研究科にご相談ください。
The Global Education Center deals with your visas, scholarships, tuition reduction, housing, etc.
Please contact your faculty/graduate school for registration and class information.





5

Where is Global Education 
Center?(GEC)Located on the 2nd floor of Ouchiyama

Build.Mon.-Fri. （月-金） 9:00am-5:00pm
(Lunch Break 11:30-12:30)

プレゼンターのノート
プレゼンテーションのノート
グローバル教育センターは大内山校舎２階にあります。

The Global Education Center is located on the second floor of the Ouchiyama Building.
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Residence Card (Zairyu Card)

Always have it with 
you!!

If you do not have your Residence Card, 
serious charge or fine might be applied 
to you.

プレゼンターのノート
プレゼンテーションのノート
日本に入国している方は、在留カードをすでに持っていると思います。
在留カードは留学生にとって非常に重要なものになります。
在留カードは常に携帯するようにしてください。
If you are in Japan, you probably already have a residence card.
Residence cards are very important for international students.
Please always carry your residence card with you.


12.288
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★ Expiration Date★
You should keep the expiration 
date of your period of stay in 
your mind. 
Applications are accepted 3 
months before the expiration 
date.1 Apply for online system

https://www.global.hosei.ac.jp/programs/gairyu/zaigaku/zairyu/koushi
n/

2 Prepare for other required documents
3 Go to the Immigration Bureau !

Residence Card (Zairyu Card)
<Permission for Extending Period of 
Stay>

プレゼンターのノート
プレゼンテーションのノート
進学、進級などで引き続き日本に滞在するためには、在留期間更新の手続きが必要です。
在留期間の更新は、在留期限の３か月前から更新できます。
更新する場合は、まずグローバル教育センターにオンライン申請してください。
申請確認後、必要書類をメール送付しますので、その書類を持って入管に行ってください。

If you wish to stay in Japan longer so as to go on to graduate school or to move up to a higher grade, you must follow the required procedures to renew your period of stay. 
You can renew your period of stay 3 months before your period of stay expires.
To renew, first apply online at the Global Education Center.
After confirming the application, we will send you the necessary documents by e-mail, so please print out the documents and bring them to the Immigration Bureau.
please give yourself plenty of time to apply. 
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Residence Card (Zairyu Card)

If you overstay your period of stay 
by even just ONE day, you are 
considered an illegal immigrant.

↓
★Keep in mind your expiration date.
★Apply for your visa extension as 
early as possible.

<Permission for Extending Period of 
Stay>

プレゼンターのノート
プレゼンテーションのノート
在留期限を１日でも過ぎると不法滞在になります。
必ず自分の在留期限を把握し、
在留期間の更新はなるべく早く行ってください。

不法滞在となった場合、ビザの更新ができず、
母国へ帰国しなければならない可能性があります。
今後の留学生活のため、在留期限は絶対に守ってください。
If you overstay your period of stay 
by even just ONE day, you are considered an illegal immigrant.
Be sure to know your expiration date,�Please renew your period of stay as soon as possible.
If you become an illegal stay, you cannot renew your visa,�You may have to return to your home country.�Be sure to keep the expiration date for your study abroad life.
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Residence Card (Zairyu Card)

It may be disadvantage for the extension 
of your period of stay:

・Have a bad school record
・Repeat the year

Immigration bureau considers that you 
have no intention of studying in Japan.

★ Important ★
Attend the classes and maintain your 
course requirements.

<Permission for Extending Period of 
Stay>

プレゼンターのノート
プレゼンテーションのノート
成績不良や留年した場合も、ビザの更新ができない場合があります。
ビザの更新ができない場合は、母国へ帰国することになります。

必ず授業に出席し、単位を取得できるように１年生のうちから気をつけてください、
You may not be able to renew your visa if you have a bad school record or if you repeat your grade.
If you cannot renew your visa, you will be returned to your home country.
Be sure to attend classes and be careful to get good grades,
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Residence Card (Zairyu Card)

Those who leave Japan・・・
   Return your Zairyu Card to the Immigration   

Bureau. 

Those who start working・・・
   Change your status from “Student” to a 
work 

permitted visa.

Those who continue studying in 
Japan・・・

Submit the necessary documents to 
 

<After graduation>

プレゼンターのノート
プレゼンテーションのノート
卒業後は進路によって在留資格が異なります。
母国へ帰国する方は在留カードの返却、日本で就職する方は就労ビザへの変更、大学院進学の方は留学の更新となります。

大学の成績が悪い場合、卒業後の在留資格にも影響しますので、
単位をしっかり取るよう気をつけてください。

After graduation, the status of residence varies depending on the career path.�Those who return to their home country will be required to return their residence card, those who will be employed in Japan will be required to change to a working visa, and those who have entered graduate school will be required to renew their study abroad
 If your university grades are poor, it will affect your status of residence after graduation.
Please be careful to get good grades.


null

29.83205
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Part-time Job     p.25-28
If you would like to work part-time job...
★Obtain permission from Immigration 
Bureau  

in advance

★ Work up to 28 hours per week
★ You are not allowed to do jobs such 
as

bars, hostess, pachinko parlours, 
    

プレゼンターのノート
プレゼンテーションのノート
International students are given residence status of ‘College Student’ for the purpose of receiving education at a university. If you intend to engage in activities outside that purpose (for example, holding a part-time job), you must obtain advance permission from the immigration bureau by applying for permission to engage in activity other than that permitted under the previously granted residence status.
If you are granted permission, you can work part-time for no more than 28 hours per week, or no more than eight hours a day during the extended vacation established by Hosei University. You are prohibited from working part-time in any place of business engaged in amusement-related business. If you violate this prohibition, your permission to engage in activity other than that permitted under the previously granted residence status may be revoked, your residence status renewal application may be rejected, or in some cases you may be subject to forced eviction. In addition, you may risk involvement in a crime through part-time work. Please take care not to accept offers indiscriminately.
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Leave of absence ｐ.10
During the period of the leave, 
・you should return to your home country.
・you are prohibited from working part-time 
job 
in Japan.

If you take a leave of absence, you 
usually remain in the same grade. 
 ・no eligible for tuition reduction 
 ・disadvantage for your visa→Consult GEC staff first 

before taking leave of absence.  

プレゼンターのノート
プレゼンテーションのノート
Leave of absence

「休学」は、その期間に大学に通わない、つまり留学生としての活動を行わないことになります。そのため、「日本に滞在する理由がない」とみなされ、原則速やかに帰国しなければなりません。在留期限が残っていても、空港で在留カードを返却し、帰国してください。
A ‘leave of absence’ means that you do not attend the university during the applicable period—that is, you do not operate as an international student. Thus, you are regarded as having no reason to stay in Japan, and should typically return to your home country immediately. Even if your status of residence is valid, you have to return your residence card at airport and return your home country.

また、休学中に日本に滞在してアルバイトをすることは禁止されています。絶対にしてはいけません。経済的理由で休学を考えている場合は注意してください。
You are prohibited from working part-time during the period of the leave. DO NOT work part-time during the period of the leave. Please note if you are considering taking a leave of absence for economic reasons.

休学をすると、原則として翌年は留年になります。
留年した場合、大学に復帰した年の授業料減免は対象外となります。
また、次回の在留期間更新申請で、なぜ休学したのかを説明する理由書を求められることがあります。理由書の内容や在籍状況、成績状況が著しく悪い場合は在留資格が不交付となる場合がありますのでご注意ください。
Normally, if you take a leave of absence, you will have to repeat a year.
The year you return to the university is not eligible for tuition reduction.
You may be asked to submit a statement of the reason for your leave when you apply for your next period of stay renewal. Please note that your residence status may not be granted if your statement of reason for leave or your previous attendance/achievement is unsatisfactory.

休学をする前に、グローバル教育センターにご相談ください。
Consult with Global Education Center staff before taking leave of absence.
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Documents to be submitted

1 The form for data of international 
students
2 Application for tuition reduction
3 Residence card
4 Passport
5 Bankbook

Deadline: September 25, 2023
Submit all the documents through 
online system

プレゼンターのノート
プレゼンテーションのノート
新年度提出書類
・外国人留学生データ
・授業料減免申請
・パスポート
・銀行口座の通帳

Documents to be submitted for the new fiscal year
Please make certain to submit the following documents prior to their deadlines. Students who fail to submit these documents are not eligible for scholarships or tuition reduction.

・The form for data of international students
・Registration Form of the Tuition Reduction
・Copy of residence card (both sides)
・Copy of passport (portrait page)
・Copy of the passbook of your bank account (showing the names of the bank and branch, the account number and the name of the account holder)

提出期限は2023年9月25日です。オンラインシステムより提出してください。
Submit all documents through online system by September 25th.

申請方法は皆さんにお送りしている説明書をご覧ください。
まだ在留カード等を持っていない方の申請方法も記載しています。

Check the guideline we sent you by email before submission.
There is an instruction for the international students who have not yet get a residence card and Japanese bank account. 



null

54.725674
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Tuition Reduction System p.66
<Qualifications> 

・Have “Student” residence status
  ・Some students are not eligible for it

-Repeat the year, 
-Receive much scholarship  
-Have a bad school record 

プレゼンターのノート
プレゼンテーションのノート
Tuition Reduction System
The international students who have a Student Visa can apply for the tuition reduction.

Students in the following categories are not eligible for tuition reductions.
・Students who have repeated the previous academic year
・Students who receive much scholarship
・Students whose academic performance is unsatisfactory and who have no prospect of completing their studies.



null

25.652363
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Tuition Reduction System p.66
<Reduction rate>
Undergraduate students

1st grade students
→30% of tuition will be deducted. 

2nd/3rd/4th grade students
→0-50% of tuition is deducted by 

the   
school record.

Graduates students
20% of tuition will be deducted.

※Tuition reduction system and rate are subject to change every year.

プレゼンターのノート
プレゼンテーションのノート
Reduction rate

For Undergraduate students, 30% of tuition fee will be deducted in the first year, and 0~50% of tuition is deducted by the comprehensive evaluation based on the grades after second grade.

For Graduate students, the equivalent of 20% of tuition is deducted.

Please be aware that tuition reduction system and rate are subject to change every year.
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Tuition Reduction System p.66
<Schedule for this Semester>

The process and the contents Period
Apply for Tuition reduction

Submit the Application form for tuition reduction
★Applications are accepted every year.

September 25th

Announcement of the selection results
The selection results will be notified by email from the Global

Education Center.

Around late October

Receive the transfer of tuition reductions
for the fall semester

Around late March in the 
following year

Receive the ‘statement of payment for the
spring semester’

Pay the spring semester tuition by April 30.

Around mid-April in the
following year

Receive the transfer of tuition reductions for
the spring semester

Around late October in
the following year

プレゼンターのノート
プレゼンテーションのノート
Tuition reduction schedule for this semester

First, you have to submit the application form through online system by September 25th.

Second, Global Education Center will inform you the result of your application.

Third, the refund will be paid in your bank account around March.

For next spring semester, the tuition payment slip will be sent you around April. 
Pay the spring semester tuition by April 30th.
The refund of spring semester will be paid in October.
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Tuition Reduction System p.66

★You have to submit the 
applications 

every  academic year.

プレゼンターのノート
プレゼンテーションのノート
You have to submit the applications every academic year.
We will inform the application form to the international students every September, so don’t forget to submit it.
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At this time・・・
There is no scholarship for new 
students.
(JASSO scholarship candidates are already 
decided) 

From next year・・・
You have a chance to receive a 
scholarship depending on your 
academic achievements.

Scholarships

プレゼンターのノート
プレゼンテーションのノート
Scholarships

Notices of scholarships for international students are posted on our website.

Unfortunately, there are no scholarships for Freshman at this time.
We have already decided JASSO scholarship candidates. This scholarship is for the students who have not yet come to Japan according to the JASSO rule.

From next year, you have a chance to receive a scholarship depending on your academic achievements.




null

37.825325
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<Types of scholarships>
1 Offered by Hosei University 

2 Offered by Private Foundations 
2-1 university recommendation
 2-2 application submitted through the 
GEC
2-3 direct application

Scholarship recruitment notices will be 
uploaded on GEC’s website.

Scholarships

プレゼンターのノート
プレゼンテーションのノート
There are 2 types of scholarships.
One is a scholarship offered by University, the other is a scholarship offered by private foundation. In the private foundation scholarships, there are 3 types as following.
・scholarship which needs university recommendation
・scholarship which needs to submit the application through Global Education Center
・scholarship which you can apply directly



null

25.391132
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★Each foundation has their own 
requirements(nationality, age, major) 

and
all are highly competitive.

★Most of the scholarships require 
Japanese language proficiency.

Scholarships

プレゼンターのノート
プレゼンテーションのノート
For scholarship by private foundation, each foundation has their own requirements(e.g. nationality, age, major) and all are highly competitive. Also, most of them require the Japanese language proficiency.
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★During the internal selection process, 
academic achievements(GPA) are 
important! 

★Not all international students can receive 
scholarship.
→Prepare sufficient funds for staying in 
Japan and manage them carefully.

Scholarships

プレゼンターのノート
プレゼンテーションのノート
During the internal selection process, academic achievements(GPA) are very important! 
Students who were held back in the previous academic year or are taking a leave of absence in the current academic year are not eligible for scholarships requiring intramural selection.

Not all international students can receive scholarship. Prepare sufficient funds for staying in Japan and manage them carefully.
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National Health Insurance system
・Obligation
・Enrollment procedures: City Hall
→You need to pay only 30% at hospital 
counter. 
Insurance recommended by Hosei
・It is not mandatory but highly 
recommended.
・Enrollment procedures: Hosei
University
→The benefits are paid for injury, 

  

Insurance

プレゼンターのノート
プレゼンテーションのノート
All foreigners having the residence status of ‘College Student’ must enroll in the National　Health Insurance (NHI) system,unless any of your family members is a company employee and
you have already　enrolled in the mutual aid association or in health insurance as his or　her dependent.
Please follow the appropriate procedures to have a NationalHealth Insurance Card issued to you.
Procedures for enrolment should be completed at the reception of the insurance section　at the municipal office where you are registered as a foreigner.
If you are accompanied by your family, all family members should enrol also.
You must present your residence card and pay the premium at the time of enrolment.　For details, please refer to the NHI section at the  municipal office.
Make sure to bring your Insurance Card with you when you receive medical treatment at a　medical institution in Japan. Present your Insurance Card at the reception of the medical
institution, and you will have to pay only 30% of total medical expenses.
During the years of study, students may encounter accidents or fires.　Accidents that occur during classes　and on university premises are covered�by Disaster and Accident Insurance for Student Education and　Research　that the university takes out.�However, there are no systems that financially support overseas students　against accidents that occur during　part-time jobs or any other troubles�that students encounter while off the university premises.
�On top of that,students will have to limit their part-time work during　the treatment of their injury.�Students may also encounter unexpected accidents, such as a fire or a　water leakage, resulting in　damaged apartments, boarding houses, and�dormitories. In such cases, without insurance plans, students　will have　to solve their own legal and financial problems. With that said,�Hosei university recommend‘Comprehensive Insurance for Students Lives　Coupled with PAS’ plans. In order to make the insurance acquisition�process as smooth as possible for you,the university offers subsidies.�However, this scenario is irrelevant if you already have accident　insurance, and the insurance sufficiently　covers injuries and other�troubles that may occur during your stay as a student in Japan.
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Insurance recommended by Hosei
＜ Plan ＞

プレゼンターのノート
プレゼンテーションのノート
Comprehensive insurance called “Gakkensai” will support international students in the case of unexpected incidents occurring during student life.
For Academic Year 2023 and thereafter, there are six types of enrollment plan of Comprehensive Insurance for Students Lives Coupled with “Gakkensai.”
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Insurance recommended by Hosei
＜How to apply＞

※For details of insurance, please refer to the attached 
document

プレゼンターのノート
プレゼンテーションのノート
When you desire to enroll, first, read this QR code and proceed with the procedure of purchasing insurance.
Next, please pay a premium in convenience stores.
Lastly, you will receive the certificate of insurance from insurance company in a month.
More details, please refer to the attached document we sent.
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Others: 

Temporary Departure
When you wish to leave Japan for a 
short period (ex. Summer holidays), 
submit temporary departure form on the 
website. 

プレゼンターのノート
プレゼンテーションのノート
If you are leaving Japan temporarily to return to your home country, please register the�‘Notification of Temporary Departure from Japan’ on the website of Global Education Center.


12.096
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Others: 

Checklist p.112
For newly arrived international 
students◆At City Hall

  ・Register your new address.
  ・Apply for National Health 

Insurance.
◆At Bank

・Open your bank account

【What to bring】
Passport, Residence card, Student 

プレゼンターのノート
プレゼンテーションのノート
If you are a foreign student visiting Japan for the first time,�please follow the procedures below.�Find a residence.�Resister your residency at your local city/ward office.�Enroll in national health insurance at your local city/ward office.�Obtain a resident card from your local city/ward office and submit it to your department/school.�Open a bank account.
If it is difficult for you to open the bank account by yourself, please ask supporter students.
We will email/emailed how to ask them.�Subscribe to mobile phone and Internet services.�Register your data with Formzu which offers online system.  
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Others: 

Moving your house
If you change your address, you will 
need to notify:
1. City hall
2. University 

3. Post office

プレゼンターのノート
プレゼンテーションのノート
In the event of any change to your home address, fill in your new address in Student Data Registration Application and follow the necessary procedure at Student Center or Academic Affairs Department for getting the seal of back side of your student card. 
Notify a Japan Post branch of the address change to have mail sent to your old address forwarded to your new address for a year free of charge.�


null

18.468525
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Documents to be submitted 
1 The form for data of international 
students
2 Application for tuition reduction
3 Residence card
4 Passport
5 Bankbook
※If you could not get Residence card etc until Dead line, Submit  The form for data , 

Application for tuition reduction and Passport through online system.

Deadline: September 25, 2023
Submit all the documents through online 
system

プレゼンターのノート
プレゼンテーションのノート
Please make certain to submit the following documents prior to their deadlines. Students�who fail to submit these documents are not eligible for tuition　reduction.��If you　could not get Residence card, Bankbook until Dead line,�Submit The form for data of international students, Application for tuition reduction and�Passport through online system.


null

23.797626
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Please contact the Global Education Center 
for visa and scholarship at any time.
E-mail：gso@hosei.ac.jp

Please inquire with your department 
regarding classes.

Enjoy your studying
at Hosei!

プレゼンターのノート
プレゼンテーションのノート
Please contact the Global Education Center for visa and scholarship at any time.��Please inquire with your department regarding classes.�Enjoy your studying at Hosei!

mailto:gso@hosei.ac.jp
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