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April 2026
Global Education Center
Global Students and Scholars Support Office(GSO)

Guidelines for the Acceptance Procedures and Support for
Visiting Researchers (FY2026)

1. Applicable Regulations
Hosei University Regulations for Visiting Researchers (Regulation No. 331)
2. Eligibility
Applicants must meet one of the following criteria:
-Be enrolled in a doctoral program at an overseas university
-Hold a position of lecturer or higher at a University
- Or be recognized as having equivalent qualifications (e.g. journalists, artists, etc.)
3. Acceptance Period
From 6 months to 1 year (the period can be shortened or extended if necessary)
Renewal is possible up to twice (maximum of 3 years)>x
¢ Due to the screening process for “Cultural Activities(ZZ{ti55h)” status of residence, the
maximum period of stay is generally limited to a total of three years.
4. Acceptance Benefits
(DAccess to the university library and faculty resource room (arranged by the host faculty
member or faculty)
@ Provision of a campus LAN account (arranged by the host faculty member or faculty)
(3Preparation of research space and provision of a computer (arranged by the host faculty
member or faculty)
»<Salary, travel expenses, research funding, commuting expenses, accommodation, etc. are
not provided.
5. Main sources of funding
Japan Society for the Promotion of Science, The Japan Foundation, sabbatical from

affiliated university, national governments, self-funded , etc.

6. On-campus procedures
Host faculty member — Application to the faculty/research institute — Discuss at
faculty/research institute meeting — The faculty prepares the request for approval —
Approval
¢When the faculty requests for the approval, please include the Global Students and
Scholars Support Office to the notification list.



<Acceptance Procedures, Support and Roles and Responsibilities >

|Preparation of research space Host faculty member or faculty
|Provide a computer Host faculty member or faculty
Accommodation arrangements Researcher or host faculty member
Approval Host faculty or research institute
Before [Prepare and send invitation letter Host ffacu.lty or research institute, inviting
|coming organization such as JSPS
to |[lssuance of_ a Certificate of Acceptance (Required Host faculty or research institute
Japan |when applying for a COE)
Host faculty or research institute (GSO)
. _ . (See Note (D) Once approval is
\Visa application support (preparation of necessary :
A L complete, you will need to send a copy
|[documents and immigration application) :
of the approval notice and your resume
to GSO.
Airport pickup and drop-off for arrivals and Host faculty member or faculty
|departures
ICampus tour (library, resource room, etc.) Host faculty member or faculty
Aft Apply for a campus LAN network ID Host faculty member or faculty
er Apply for a library card Host faculty member or faculty
[COMNYIResident registration and National Health
to Researcher or faculty
Japan Insurance enroliment
Issugnce of a Certificate of Acceptance (required Host faculty or research institute
for visa renewal, etc.)
Issuance of certificate of enrollment Host faculty or research institute
Support for researchers in their daily lives Host faculty member or faculty
Return borrowed books from the library or Researcher (supported by host faculty
reference room or institute)
Return library card to the library Regegrcher (supported by host faculty
Before or institute)
leavin Request to delete a network ID —General Researcher (supported by host faculty
Japar? Information Center or institute)
Cancel bank accounts, cell phones, etc. Rgsegrcher (supported by host faculty
or institute)
Notify your local city or ward office that you will beResearcher (supported by host faculty
returning to your country or institute)
Notes

(D Conditions for visa application support
a. The request must have been approved or is expected to be approved. Upon approval, the
approval notice (copy), resume (copy), research plan (copy), and application for acceptance
(copy) must be sent to the Global Students and Scholars Support Office.

b. When applying for a visa at the immigration bureau on behalf of the researcher, there must be

at least 90 days remaining before the researcher’s arrival, and the designated documents must
be prepared.
c. Have a reliable contact for the researcher.



The host faculty or research institute will prepare and bring in the documents required for visa
applications, but if the above three conditions are met, the documents can be reviewed by GSO
or each faculty or research institute can pay for the process to be entrusted to a Certified
Administrative Procedures Specialist (This process includes collecting the necessary information
from the prospective researcher through communication (e.g., email) and submitting the
application to the Immigration Bureau). (Approximately 30,000 yen per case) If you wish to
entrust the process to a Certified Administrative Procedures Specialist, please prepare a
Certificate of Acceptance?<¢1 and contact the office below .

2¢1 Certificate of Acceptance: If you need a template, please contact the Global Students and
Scholars Support Office (gso@hosei.ac.jp).

@ Researchers staying in Japan for more than three months will be issued a Residence Card.
After arriving in Japan, they are required to enroll in the National Health Insurance (NHI) at
their local municipal office and pay the insurance premiums. Please note that failure to pay
NHI premiums may, in principle, result in the inability to change or renew one’s residence
status. Depending on the municipality, payment of NHI premiums may require advance
payment for up to one year (approximately 100,000 JPY). When completing the NHI
enrollment procedure, please ensure that you are prepared to make such advance
payments if required. (If your income in Japan in the previous year was approximately
1,000,000 JPY or less, it may be possible to apply for a 20%—70% reduction or exemption of
the premiums.)

Researchers staying in Japan for 90 days or less are not eligible to enroll in NHI. In such
cases, please ensure that you have overseas travel insurance from your home country to
cover any emergencies.

@ The host faculty member must inform the researcher of the above procedures, support
contents, and person in charge.

Contact: Global Students and Scholars Support Office (GSO)
TEL: 03-3264-5475
E-mail: gso@hosei.ac.jp



